GA Tasks & Responsibilities
GA could be asked by the instructor to whom they are assigned to provide the following support:

· hands-on support for the instructors as they employ technology during classes

· facilitating learning activities during or outside of class

· creating and/or enhancing PowerPoint presentations

· uploading content into your WebCT course site

· creating relatively simple graphics

· communicating with students during or after class
Other responsibilities may be assigned by the instructor. GAs are each asked to log the time they spend on tasks. Please identify the general type of work undertaken each week and the time required to complete it. 

We hope that GAs will be able to accommodate some minor degree of flexibility as tasks may be more extensive at the beginning of the term. It is intended that hours of work will even out over the term and that by December, the total hours of work will be consistent with each person’s contract.
Each GA is asked to be familiar with the following technologies:

· WebCT – administration

· Elluminate – administration

· Classroom Response System

· Sympodium – digital whiteboard technology
· Classroom laptops 

· Standard Smart Classroom system
· Videoconferencing (this system may be used instead of Elluminate for one course; not all GAs will be expected to become familiar with this technology)

