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 TRAVEL EXPENSE REIMBURSEMENT FORM
ONLY TO BE USED FOR TRAVEL RELATED EXPENSES                                                                                               
Page  of 
No 
Rcpt
Description
Enter a description - Unviersity standard is Destination, Month, Year
Amount Spent
No
GST
Expense Type
Expense Date
SpeedCode or Chartfields
DETAILS
GST Amount
%
GST
SIGNATURES
I certify that this claim is correct  and is in accordance with the University's regulations and the sponsor or donor terms and conditions (where applicable) and have been incurred with due regard to reasonable economy.
Claimant
Printed Name
Date
One Over  One Authorization
Internal Control Approval
Signature
Financial Authority
 (if applicable)
1
1
	Printed name of claimant.: 
	Employee or Student ID.: 
	CurrentPage: 
	PageCount: 
	num_total1: $   0.00
	Postal Code: 
	City: 
	Address: 
	Select Business Purpose from list.  : 
	Printed name of financial authority (if applicable).: 
	Type in Description of Expense.: 
	Check box if a required receipt is missing.: 0
	Type in amount spent including GST (if applicable).: 
	Check this box if GST was not paid.: 0
	Select Expense Type.  If not in list, choose "Other" and provide details in the description field.: SELECT TYPE
	Type speedcode or charfield string.: 
	TextField16: 
	If these funds are being charged, please attach Travel Claim Attestation Form.  : 0
	Enter amount for expenses charged to your Professional Expense Allowance on the line provided.: 0
	Cash Advance Amount.: 
	Click on this button to open Travel Attestation form.: 
	Professional Exense Amount.: 
	GST is automatically calculated. You can overide this number, if needed.: 
	Type in amount spent including GST (if applicable).: 
	KMSHeading: KM/Days
	This is the percentage of GST based on Expense Type and Expense Date.: 
	Choose date by clicking on pull down arrow at right.: 
	Click to add another financial authority signature line.: 
	NumericField1: $   0.00
	num_lessAdv: $   0.00
	num_total: $   0.00
	Click to save form.: 
	signature: 
	tf_1o1: 
	tf_IC: 
	Choose date by clicking on pull down arrow at right.: 
	Click to print form.: 
	Click to clear form.: 



