
                                                            Lee  Foote’s Authorship Guidelines for Authorship



Authorship Guidelines for HEAD Research Project Publications

I. Initial Considerations 

1. Adoption of guidelines should be accomplished before the research begins.

2.  Responsibilities and authorship sequence should be discussed as soon as the research design is completed. 

3. Guidelines are considered a component of professional ethics. 

4. There are five logical and recognizable components of authorship: 

(a.) Conception: framing a specific hypothesis or specific question to be tested. 

(b.) Project Design: drafting and deciding on the structure and methods for the research, pilot testing, and method validation.
(c.) Data Collection: the act of measurements, observations, responses, or other quantifiable information sources. 
(d.) Data Analysis: assessment of precision, accuracy, and relevance of the data and statistical analysis.  Includes the review of literature for supporting and contradictory evidence. 

(e.) Manuscript Preparation: the organization, writing, layout, figure construction, appropriate insertion of citations, selection of outlet and appropriate formatting, correspondence with editors and addressing reviewer's comments.

5. An individual is assigned primary duties for each section/sections.  

6. All authors should understand all published components sufficiently to present the paper independently. 

7. Responsibility for errors or inaccuracies remains, by component, with the individual authors.  Where technicians, students, or outside assistance are involved, accuracy and correctness of work completed is the responsibility of the supervising individual author or investigator.  

II. Inclusion in Authorship

1.  Relative importance of the five components may vary between projects (e.g. some conceptual articles may include little data) and this merits discussion. 

2. All authors must make significant contributions in writing/reviewing as well as at least one of the other five components of the investigation. 

3. Each author should have participated sufficiently to take public responsibility for the content and to clearly present and defend the major findings unaided. 

4. Participation solely in data collection is not necessarily sufficient for authorship

5. Directorship or oversight of research groups or laboratories alone is insufficient  for authorship. 

6. Authorship is not granted for provision of funds, lab facilities, tools or site access.  

III. Listing Sequence of Authors

1. The relative contributions of authors to the most intellectually critical aspects of the research determines author sequence.  “Intellectually critical” varies with topic (conceptual, technique, review, etc.)

2. Lead authorship is determined by merit and project involvement, never as a courtesy or acknowledgement of seniority. 

3. Where the authors are numerous, and there is general agreement, the author sequence may be listed alphabetically with a footnote explaining the ordering; individuals whose surnames begin with A, B, or C should not suggest this approach too often (!).  If no agreement can be reached, individual assignment according to merit may be used or a mediation technique of all authors ordering the sequence (and each excluding themselves) then using frequency weighting to establish the order. 

4. Alternatively, for long author listings, a corporate or acronym title may be substituted and the authors may be listed alphabetically in a footnote. 

5. Where the graduate degree is awarded for thesis or dissertation work, the graduate advisor shall not function as lead or sole author on those specific topics without at least 1 year of time since the student defense (or earlier student permission).  This assumes clearance of data ownership issues. 

6. If the senior author abandons works near completion, responsibilities for continuance may be assumed by another who then becomes the lead author.  The opportunity to review and serve as second author should be extended as a professional courtesy to the research originator(s). 

IV.  
Additional Considerations

1. Important contributions that fall short of authorship should be named in acknowledgements.

2. Authorship cannot be granted or conferred; it must be earned through intellectual participation and investment. 

3. Researchers have an obligation to not allow the inclusion of their name on any work for which they have not participated sufficiently. 

4. Authorship credit for preliminary, partial, or oral presentations follow somewhat relaxed the rules, however, professional courtesy demands that attribution be given verbally or proprietary/source for data be shown on projected media.

5. Despite participation, an author may, for any reason, dissociate from or request removal of their name from a research project prior to submission for publication.

6. Disagreements over sequence or inclusion of authorship will be mediated by a three or five person panel of peers selected from within the research group and overseen by a neutral outside party, or a panel comprised of Department chairs or Associate Deans of Research.  
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