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Checking your Computer Settings

Screen Settings

It should not be necessary to change the screen resolution of your computer, although a
minimum of 800x600 will make the screen easier to read and appear less crowded.

Configuring Your Web Browser

The Web browser that you use is important. WebCT Vista requires a browser that is both Java
and JavaScript enabled, and must accept cookies. These options need to be set in your
browser. For best results, use Internet Explorer 5.5 (SP2) or 6.x, or Netscape 7.1. If you do
not have an updated version of Netscape or Internet Explorer, you can download the latest
versions from:

Netscape: http://www.netscape.com/
Internet Explorer:  http://www.microsoft.com/

Web Browser Version

To check the version of your web browser, under "Help" on the top menu bar click "About
Internet Explorer" or "About Netscape Communicator”. A screen will be displayed that provides
version information:

; About Internet Explorer .’El

Min"msiﬁ“ l E I

Version: 6.0,2800.1106

Cipher Strength: 128-hbit

Product I0:55736-423-1591282-04193

pdate Yersions:; SP1; Q328970; Q324929; Q310347;
Q513951; Q513489; Q518529;

Based on MCSA Mosaic, NCSA Mosaic{TH); was ﬂ
developed at the Mational Center for Supercomputing
Applications at the University of Ilinois at Urbana-

Charpaign, ;I
Iff Copyright ©1995-2001 Microsoft Corp,
‘{'# J Acknowledgements
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Java Plug-in

You must have an updated Java plug-in installed — you can download the plug-in from

http://www.java.com/en/download/windows_automatic.jsp

Once the plug-in has been installed, start Internet Explorer and open the "Tools" menu. Select
"Internet Options", then click on the "Advanced" tab.

Scroll down until you see "Java (Sun)" and "Microsoft VM". Make sure the following boxes have

checkmarks beside them:

S ettings:

Generall Securit_l,ll F'rivau:_l,ll I:u:-ntentl Ennnectinnsl Programs  Advanced

I&] HTTP 1.1 settings
Use HTTP 1.1

s Java [Sun)

E} kicrozoft Whd

138, Multimedia

W
W

[ Use HTTP 1.1 through prosy connections
lze Jawa 2 w1.4.2_04 for <applet: [requires restart)

[ Java conzole enabled [requires restart)
[ Java logging enabled
JIT compiler far wirtual machine enabled [requires restart]

O Ahways show nternet Explorer (5.0 ar later) Radio toolbar
[ Don't digplay online media content in the media bar
Enable Automatic Image Reszizing

Enable Image Toolbar [requires restart]

Play animations in web pages

=)

Flay zounds in web pages -
4] | 3
Restore Defaults |
Ok I Cancel | Apply |
% Use Java 2 v1.4.2_04 for <applet> [requires restart]

If you make changes to any of these settings, you will need to close your browser and restart it

for the changes to take effect.
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My WebCT

My WebCT is the central learning gateway for all WebCT Vista users. Students, instructors,
designers, and administrators all have access to tool links located in My WebCT, such as
Calendar and Mail. A personal To Do list and an External Course list have been added to the
My WebCT features, and students can access Grades for the courses in which they are
enrolled.

My WebCT Change Password Help Log out

My WebCT Each box
Welcome, Heather Kelley. Today is Sunday, July 14. | Content ! Color | Layout | represents a
: , ! channel of
Calendar Day 2| Courselist Personal Bookmarks content that

Ty : B e e can beturned
ks i Getting Started With Vista on or off.

To Do List e |Campus Announcements

Campus Bookmarks

There ar‘e o campus
; - E::';?ﬁ: for fall classes Welcome to the university ?:‘11.—"92

Who's Online |

.Gradas '

| E sternal Courses E Gaetting St.arlad With Wista
There are no new grades.

: = e ‘rou have no external courses,

-alendar Week E

You currently have no entries for this
weaek,

New content channels include a To Do List and External Courses, which allow you to access
courses that reside on other servers from your My WebCT page.

Standard toolbars appear at the top of My WebCT - and all courses - to facilitate navigation for
users. Links and options that are made available through these toolbars are dependent on
administrative settings, the user’s role, and the course itself.

The Header is the top-most frame in the WebCT browser window. This frame is always present
with links to a new, searchable, online Help and to the Log Out option. Other links may be
present depending on a user’s role and settings.

“"EbCT My t rd Help Log out
My WebCT
B = |

Welcome, Heather Kelley. Today is Sunday, July 14, ! Content | Color | Layout /

Toolbar J

The Toolbar is below the Header and may display icon links to tools such as Mail and
Calendar.

The Course List provides access to the courses the user is enrolled in. Course news, including
notification of new announcements, discussions, assessments, and assignments may also be
made available via My WebCT.
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Customization

My WebCT is customizable by all users. Students can customize the look and feel of the
My WebCT page to suit their individual preferences.

My WebCT Change Password Help  Log out

My WebCT
Welcome, Heather Kelley. Today is Sunday, July 1 i Content { Coloe ) ayout ﬁ] |

Content | Color | Layout
|Select Channels

Channels

¥ cCalendar Day Wiew
W calendar Week View
W Campus Announcements Content channels can be turned on or off via the
¥ Campus Bookmarks Content link.
P Course List Background and table colors can be customized
B Extarnal Courses form the Color link.
| Grades The arrangement of the information channels
W Ta Do List can be modified via the Layout link.
¥ personal Bookmarks
¥ who is Snline
—
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Mail

Mail in WebCT Vista has been enhanced and expanded with additional
w=  features that are common to most standard email programs. Course
M participants can now access all mail for all courses from My WebCT. When
composing messages, course participants can carbon copy or blind carbon
copy message recipients, as well as indicate the priority of the message.

Malil retains all of the functionality of the 3.x version, which allows private
communication between instructor and students or among students.
Messages can contain attachments and can be searched, compiled, and

organized into folders.

Accessing Mail

Click the Mail icon on the Toolbar in My WebCT or a course section.

My WebhCT Change Passward

Help Log Cuk

My WebCT

Welcome, Section Instructor. Today is Monday, April 29.  Conient

“olar | |

| - [_mail_|

When Mail is accessed through a particular section, only the mail for that section is

visible.

When Mail is accessed via My WebCT, the global view of Mail lists all mail in all sections

to which the user is assigned.

gl 20th Century English Literature

@ Biology 202

Mame iJ Messages

(2}
®
(o)

g Business Ethics \

When accessing Mail via My WebCT,
\_ click the section name to view mail

for that particular section.

Unre
2
1

0

ad
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Using Mail

Collapse Folders

10

(3 Deleted Mail {0) 0
(3 Pope Projects (1) 0 (3] [
Create Folder

C Meeting with Rap

e ossible
apprenticeship?

m Faoldars:
Q 1nbox (3) 1 -
(Y sent Mail (2) 0 -
(3 orafts (0) 0
r Yaur paintin

To view, click the
message title.

- Wiew massages - = __ﬂ

hael

[1] of 1 | Item 1..3 of 3 | Edit Paging

Importance Attachment Unread Author Date Actions
Legnardo 41602 3127
* Davinei PM B — | Delete
Leonardo 4/16/02 3:28
Davine PM E'I

416/02 3:30
Raphael Sanzio py IE

B ; Move tor -

;Iil 5 I-Cup-ptol o

_'5 il i Compile| Delets

Compose Message

[1] of 1] itern 1..3 of 3 | Edit Paging

Folders are listed in the left frame. The number in parentheses is the total number of
messages. The number outside the parentheses is the number unread.

The Folders frame can be collapsed and converted to a drop-down menu that contains
the same information, with the exception of Create Folder.

Messages are viewed by clicking the message title in the Subject column.

Unread mail is indicated by an asterisk in the Unread column.

Individual messages can be deleted by clicking Delete under the Actions column in the

row that contains the message.

The Compose screen has
options for cc, bce and priority.
You can also Browse to select
recipients.

Compose Message

Tz
CC:

BLLC:
Subject: |

Hessage r High griarty

Browse for Recipients...

Kl

T use HTML

Eguaton Token Fneu =l [Equation Edsor...
Attachments:  &ttach Fils..

send| Preview| Cancsl|

o<

Height of edit arsa: [14 =] Reset| [ wrap Teut

Save as Draft|

WebCT Vista — Student Guide

Academic Information & Communication Technologies
University of Alberta



11

Calendar
The Calendar in WebCT Vista includes many new features found in
dedicated calendaring programs. This in turn offers increased flexibility
T and functionality for students and instructors.
K
\/ Instructors, designers, and students can access Calendar from either
My WebCT or the individual Course Toolbar, if the Calendar tool has
been enabled in the course section. From either location, students can
add and view entries for any course section in which they’re enrolled.
Calendar
< Prev Month | July 2002  Next Month :*E
I.J'l.ﬂ«:I 'l Izogz "'I ™ Wiew: |NI courses + personal ;I :&] fdd Enh'ﬁl'] Cormpile Entritsf Frafarancas
Sun o Fh!s et paneon Thu Fri Sat
Wiew
el 20 1 | 4 5 6
Wimw
N T ] 9 10 11 12 13
View 14 15 Today 16 17 16 19 20
Weak
g 21 22 23 24 25 26 27
View Travel o WeblT WeblT WabCT
Week Bofton Confarance Confarence Conferance
iew
Jiens 20 29 0 3 1 2 3
Key: Endries in falic are private entrias.

The monthly calendar view showing all course and person entries

Enhanced Calendaring Features

. . Aadd Entry
Entries can include a e
start and end time, or R B B et et
they may be all-day Shark date: & [ =] [52] ooz Starttime:  [4 ] : [oo 2] [emz
events End date: [ty EREE R EEEE Endtirme: 5 =] : [on =] [Pm =
Entries canbeadded | .. [ Thisis an alk-dey ovenk
for any course, .!’_.‘n:-u."se: - |Mu:-|f|u-fl.l.can:-..p.¢nan!= far Du‘:gnar: s 33j - hocess Iew.fl.'.- | Dulbl:l ' .
regard|ess of the & Internal ink: [Atsessmant )] [eourse Suver
section into which © erotny T — o
yOU’I’e Iogged Cretail: Ehag'“‘hltetmard Racn g |

: . age
Internal links to items Disqussian Aréa
. Dipoussion Topkc =]
such as quizzes, Lasmang oddle
. . . @dis Likrar allggticn

discussion topics, and cnoeeee — WAL SROSMBORAEE ___
media collections can | Sav CL'EI:'I
be added. Roguisren B
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Increased Customization and Flexibility

Students and instructors can
customize their default
Calendar view including:

The preferred view
The weekly start date
Time format

Calendar entries can be filtered
to show all entries for all of
your WebCT courses, your
private entries, or only course-
specific information.

Calendar Preferences

Preferred Wiew

& month T week © Day

Week begins on: m

Time Format

F 12-hour {11:45 PM) T 2d-hour (23:45)
Custom View

¢ Show entries from all my courses

£ Only show entries from these courses:
[ # Designer Fast Track - S=ction 1

 select & different symbol for a courss, click the current symbol.

W show personal entries (entries not associsted with any course)

save| [cancel

From Preferences, students and instructors can customize
their calendar view.
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The Course Home Page

Yiew Cours 7—

o Show Course Menu

My ¥WebCT Help

Log out

in a frame or drop-
down list toggle

Orientation o
Student Biogrphies

B courss Henu P 2l %al Chl @) B & =) ©| B
SiHome Page =l - Mouse-over Text
Welcome

Welcome 1o the online portion of the upgrade
workshop., We hope you are excited about WehCT
Vista and the possibilities it brings to you. This enline

Pre-Test
i " Chatlenge Exercite CD-III'SQ; mlifam&ﬂ]o p‘:&p.:re you fnrr the inc:#u-iac&
webCT.com wmlcsmp Thiat will Take 1] ace i a lew weaks,

Access tools and
organizer pages
from the Course
Menu above, or by
clicking the icon.

Orientation

o

Challenges Exer

Pra-Test

Ly

Student Biogrphies

b

&P

AL

cise WebCT.com

In addition to the Header and Toolbar, which we saw in the My WebCT page, the student
interface provides several other features to make navigation easy and specific for the

user.

The Course Toolbar displays other tools in addition to

Calendar and Mail. Tools

displayed here are enabled by the instructor or designer and are specific to the course
section. Icons in WebCT Vista include mouse-over text to help identify them and to

comply with ADA requirements.

Students can quickly navigate through a course by
using the Course Menu. This menu provides an
outline of the course and shortcuts to content and

¥Yiew Course

/—

Toggle Course Menu

"_§'| Course Menu

components such as Organizer Pages, Learning
Modules and URLs.

The Course menu can be viewed as a drop-down
list (which shows an abbreviated menu), or
expanded in a frame (which lists all linked
components), as shown to the right. Click the
button to the left of Course Menu to toggle the view
between drop-down list and frame.

“Home Page
Welcome
Orientation
Student Biogrphies
Pre-Test

P Challenge Exercise
WebCT.com
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Assessments
o
o Assessments are online tests, which are created and administered
% by your instructor.

There are three kinds of assessments:
Quizzes: tests for which grades are assigned.

Surveys: anonymous tests for which no grades are assigned. Instructors use statistics
that are generated by surveys.

Self-tests: assessments for which you receive a grade but the grade is not recorded or
counted towards your final grade for the course. Self-tests are used to give you the
opportunity to test your understanding of course content.

When you access an assessment using either a direct link provided by your instructor or the
Assessments button on the course toolbar, you will be presented with an Introduction screen
similar to the one below:

assessrnents o Introduction

Education Quiz
fvailable starting: Cotober 5, 2002 10;12
Available ul:ltli: ) L|I'||Irl:|l‘bﬂl.1

Curakion: 15 rdinur\ei'.s] : r.wlnfn'-: WOur -'-'.".r -"i:" .r'r-'.i-'- meas ||"'.f-:-'"| -..'“-r rau elick .llr;qln I:J.Ir-‘:-'h:‘:mr'n-r '.'\- -.'.*r wou click Finish
Cuastion dalivary: Al at ance Mote: questions gan be answerad noany arder, rog can rey uestions after vou have answarad than
Attsmpts sllowsd: 2

Attsmpts completed: 1

Grade: - Iiﬂi':ln

[Bagin sssassmant| [Wiaw attempts | | [Tnstrustions ard Troublashoating]

The Begin Assessment button takes you to the test or survey — for timed quizzes, the
timer will begin as soon as the quiz is displayed on your screen.

The View Attempts button will be displayed if the instructor has designed the quiz to
allow for multiple attempts — you can view your completed attempts here. If only one

attempt is allowed, this button will not be displayed.
The Instructions and Troubleshooting button displays instructions for completing

assessments and provides tips for what to do in case of technical problems during a
quiz.

DO NOT BEGIN A QUIZ UNTIL YOU HAVE READ THE INSTRUCTIONS.

WebCT Vista — Student Guide Academic Information & Communication Technologies
University of Alberta



15

Assignments

The Assignments tool allows the instructor to provide you with
instructions for completing assigned activities in the course, and may
be used as a place for you to submit your completed work.

)
M When you click on the Assignments button, a screen will be
displayed with 4 options:

Assignments

5:[ Assignment s

Inbox

Title Tipe Statis Duse Date Actions 7
Case Study Indiesdual In Prograss{Attenmpt £1) April 30, 2004 12:00

The Inbox tab lists all assignments that you have not yet completed, or that have been
returned to you for further editing.

The Submitted tab lists all assignments you have submitted for grading, as well as any
assignments for which you have missed the deadline.

The Graded tab lists all assignments that you have submitted which have been graded.
The Published tab lists all assignments that have been made public to the other

members of the course (if this option is used by the instructor).

To view the instructions for an assignment, and/or submit your completed assignment, click on
the assignment title. The assignment submission screen will be displayed:

WebCT Vista — Student Guide Academic Information & Communication Technologies
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Edit Submission (Attempt 1 )

Instructions:
Upload
assignment 1
here

Status: In Progress (Attempt 1)

Section
Instructor
Attachments: HTML Creator: & oOn / & Off

Mone

Submission:

Mame: Test Student =
Due Date Student Mo: 0000000

July 23, 2005 :
1200 Assignment 1 attached

Type:

W ork ll

individually
Add attachments
Grading
Criteria: W
out of 50 I il

Sawve as Draft| Submit | Car‘u:el|

The instructor may ask you to type (or copy and paste) your work into the Submission area -
there is a limit of 4000 characters allowed in the text area - or you may be asked to submit a file
or files.
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To submit a file, click on the Add Attachments button. A screen will be displayed that lists all of
the files you have already uploaded into your personal file space in the course, and enables you
to upload files from your personal computer.

23 Choose Files - Microsoft Internet Explorer 2l -10] x|
File Browser Help ;I
&5 My Files

Basic View Advanced Wiew Mame s

-- Mo Files found --

]

Student Tutorial

My Cormputer
|add Selectad f.Cance.I Create Folder f'C"reai:é File Liplu:nau:l .I':i.le|
|@ applet com.webct, platform. tools. dragndrop. common, Dndapplet started l_ l_ E |ﬁ Internet o
Click the Upload File button and the "Upload File(s)" window will be displayed.
WebCT Vista — Student Guide Academic Information & Communication Technologies
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<X Upload File(s) - Microsoft Internet Explorer ol =]
Upload File(s) =
Destination: &5 My Files
®Ejle: | Browse. .. |
r Automatically expand uploaded Zip files
Character Set: |Western European {(Windows 1252) ;I
Author: I
Description: ;I
=
Subject keywords: |
{S;El :Cance-l-l | Save and Upload Another
* Required field
|
&] Done El‘ Internst o

Click the Browse... button and a screen will be displayed that enables you to locate the file on

your computer.

Choose file

Loak: i I 5 course_files

x| =@k E-

2l x

& ]1_01what html
& 1_D2whey bt

& ] 1_03start.html

+:..l 1_04logo. kil

File name;

Filez of tupe:

@ 1_0&_3compose.html @ 1_14ready . himl
&]1_08_4attach.html @&]1_15ack.html

@ 1_08_5_Forward,html @ 1_lapresent.html
& 11_03starta, htrl &]1_08email.html

@ 1_09discuss, bl

1_05suppart. bl @ 1_10chat.hkml
1_06a_rywebek, bkl @ 1_11kaals, bkl
& 1_nshomepage. bkl @ 1_12_1quiz.htrml
11 07navigate.html i
‘1' 1_08_1commands, hml @ 1_12 3assign.html

1_12 Zassign.html

&1]1_08_zdisplay html @] 1_1Zassess.html

[1_12_2assign.html =]

| 401 Files [+.%] |
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Click on the file to be uploaded, then click the Open button.

19

The "Upload File(s)" window will return with the name of the file now included. Click the Save

button, and the file will be uploaded into your personal file space. The "File Browser" screen will
be displayed again - the file you uploaded will be listed with a checkmark beside it.

/2§ Choose Files - Microsoft Internet Explorer = |D|ﬂ
File Browser Help LI
£5 My Files

Basic Wiew Advanced View ‘ Name =
W B 1_1z_zassign.html HTML
My Files
My Computer
=
Add Selected|  Cancel | Create Folder| Create File| | Upload Filel
#l
|$Ej Applet com,webct, platform. kools, dragndrop. common. Dndapplet started r@jﬂ Internet i

Click the Add Selected button and the file will be attached to your assignment submission.

WebCT Vista — Student Guide

Academic Information & Communication Technologies

University of Alberta



Edit Submission (Attempt 1 )
Instructions: [

Status: In Progress (Attempt 1
Upload d ¢ P
assignment 1
here
Section |Submission:
Instructor
Attachments: HTML Creator: © On / & Off
Mone

Mame: Test Student =]
Due Date Student Mo: 0000000
July 23, 2008 _
12000 Assignment 1 attached
Type:
Work L‘
individually

assignmentl.doc  Demo Student 21497 - July 9, 2005 15:46 [
Grading aq o
Sriteria: B Attachments
out of 50 Add Comment:

Save as Draft| Submit | Car‘u:el|

You can now submit the assignment with attached file, or choose to save it as a Draft to be
submitted later.

You can add as many files as necessary for submission of your completed assignment.

You can also remove files from the list to be submitted by clicking on the 'Remove' icon next to

the filename.

20
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GETTING ASSISTANCE ON CAMPUS

Logging On

Students enrolled in academic courses will use their CCID (Campus Computing ID) and
password — this information should be printed on your timetable from the Office of the Registrar.

For assistance with your login ID/password, go to Room 302 General Services Building.

Students enrolled in non-credit courses will be provided with their login information by their
instructor or program coordinator.

WebCT Assistance

Students should contact the AICT HelpDesk for assistance:

Telephone: (780) 492-9400
E-mail: http://www.ualberta.ca/HELP/contact.html
Drop-in: Visit the HelpDesk in Room 302 General Services Building

Students can also contact WebCT Support (webct@ualberta.ca) for assistance.
Online WebCT Resources
Online tutorials and documentation that provide information on WebCT tools and functions are

available from the University of Alberta WebCT homepage
(http://www.ualberta.ca/WEBCT/help.html).
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