Instruction for Authors

Oral Presentations

· Please check under the “Programme” link to verify the time of your presentation. 

· All oral presentations will take place in the Auditorium of the Max Bell Building at the Banff Conference Centre.

· Keynote presentations will be 40 minutes in length: 30 minutes for presentation and 10 minutes of follow-up questions and discussion.

· All other presentations will be 25 minutes in length: 18 minutes for presentation and 7 minutes of follow-up questions and discussion.

· Please prepare your presentation electronically using Microsoft Power Point (MS Power Point 97 or higher) 

· On your slides, please leave the lower left field in the slide footer empty. It will be used to display time elapsed since the beginning of each presentation. The time will be updated automatically at each slide change. 

· A projector and a computer running Windows 2000 pro and MS Power Point 2000 will be provided.

· Please send your presentation as yourname.ppt file to banff.conference@syncrude.com no later than May 28th and bring a copy of your presentation to the conference on a CD. 

· Please do not plan to use your own laptop for running your presentation. This is to avoid problems with computer – projector compatibility and to save time that would otherwise be needed for changing connections. 

· An overhead projector will also be provided. Authors are advised to bring their slides on foils as a backup.

· Any handouts, if desired, are the responsibility of the presenter. 

Poster Presentations

· The poster sessions will take place in rooms 251 & 253 of the Max Bell Building at the Banff Conference Centre.

· Poster boards 1.2 m high and 2.4 m wide (4 ft high and 8 ft wide) will be available for mounting the posters. Only one poster is assigned per board side. Authors may use the complete surface as they wish. The boards have a frame around about 4 cm (1.5”) wide. Thus, the area available is slightly smaller, say 1.1 by 2.3 m (3’8” by 7’8”).

· The room will be open on Sunday night and on Monday from 08:00-18:00 hours so that authors may mount their posters on boards assigned to them and marked with the paper ID number. Please check the program for the ID number of your poster. 

· Posters may be mounted using pushpins or Velcro. While a limited amount of pushpins will be available, it is strongly suggested that you bring your own pushpins or Velcro to mount your posters. 

· Authors are required to be present at their posters on Monday 19:30-21:30 hours to answer inquiries by visitors to your poster display.

· Authors are asked to leave the posters up until the end of the evening session on Wednesday so that attendees may visit the posters during breaks.

· Authors are asked to remove their posters after the evening session on Wednesday. Posters not removed by Wednesday 22:00 hours will be taken down and discarded.

Preparation of Extended Abstracts

All authors (oral and poster) are invited to submit an extended abstract of their paper to be included in a CD of conference proceedings. Hard copies of the proceedings will not be provided.

Authors are asked to prepare full papers using the following guidelines:

· Maximum of 6 single spaced pages in 10 pt font, including tables and figures.

· Papers should normally be divided into Introduction, Experimental Section, Results, Discussion, Acknowledgements, and References. Subheadings should be avoided where possible.

· Include the affiliation, address, and email address of each author immediately after the title.

· Literature citations must be numbered in one consecutive series by order of mention in the text. In the text body, references are to be sited using non-bracketed Arabic numbers in superscript format. The complete list of references should appear in numerical order at the end of the manuscript.

· Tables are to be numbered consecutively using Arabic numbers. The descriptive heading should be as brief as possible. 

· Figures are to be numbered consecutively using Arabic numbers. The descriptive heading should be as brief as possible. 

· Both B&W and color images are permitted, although images should be saved in a format that minimizes file size.

Extended abstracts are to be submitted electronically as MSWord (97 or later) documents to Jan Czarnecki at banff.conference@syncrude.com on or before April 24th, 2004.  Please follow Energy and Fuels guidelines to prepare Extended Abstracts. They can be found at  “Preparation of Manuscripts”. 

Preparation of Full Papers

Following the conference, a special issue of Energy and Fuels will be published.  All papers (i.e., both posters and oral lectures) presented at the conference, can be submitted. To make it easier for the authors we have chosen Energy and Fuels format for our Extended Abstracts preparation. All Energy and Fuels submissions will go through a regular review process of the journal. More details on full papers can be found at the special issue of Energy & Fuels.




